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1.
APPLICATION
1.01
The clauses of this addendum shall apply to the Executive members, Assistant Secretary-Treasurer, Network Administrator, Director of Learning Services and Central Services support staff.

2.   
REST PERIODS
2.01
Employees shall normally receive one (1) twenty (20) minute paid rest period during the work period following the meal break, time to be established jointly with the staff.
2.02
A meal period of not more than one (1) hour shall be granted to an employee at approximately the mid-point of each work day.  Such meal period shall be without pay.  
3.
PAID HOLIDAYS 

3.01
An employee shall be granted one (1) additional day off with pay during the Christmas Season (a total of five (5) consecutive calendar days).
4.
STEP  (not applicable to Executive members, Assistant Secretary-Treasurer, Network Administrator and Director of Learning Services)
4.01
The Superintendent/designate, in consultation with the supervisor, shall determine placement on the grid based on relevant training and experience relating to the position.  Each step represents one (1) year of training and/or experience.  
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EFFECTIVE SEPTEMBER 1, 2011
	FINANCE ASSISTANT

HUMAN RESOURCES/PAYROLL LIAISON

(12 mos)


	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$49,452.10
	$51,380.50
	$53,330.40
	$55,238.44
	$57,126.13
	$59,076.04
	$60,985.21


	ACCOUNTS PAYABLE

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$36,819.60
	$38,312.56
	$39,785.16
	$41,279.26
	$42,772.21
	$43,487.26
	$45,779.63


	OFFICE ASSISTANT TO EXECUTIVE

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$51,380.50
	$52,521.71
	$53,641.42
	$54,762.28
	$55,881.98
	$57,043.56
	$58,184.77

	
	
	
	
	
	
	
	


	PAYROLL CLERK

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$45,179.06
	$46,796.42
	$48,373.08
	$49,970.08
	$51,567.11
	$53,185.63
	$54,803.00


	RECEPTIONIST

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$31,987.79
	$33,372.28
	$34,715.42
	$36,099.91
	$37,463.72
	$38,868.86
	$40,253.36


	OFFICE ASSISTANT TO A COORDINATOR

 (12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$37,835.68
	$39,654.10
	$41,451.89
	$43,270.30
	$45,068.06
	$46,907.15
	$48,725.57


	COMMUNICATIONS OFFICER

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$51,316.20
	$52,599.11
	$53,914.08
	$55,261.94
	$56,643.49
	$58,059.57
	$59,510.88
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	IMC SUPERVISOR

(10 mos – Paid over 12 mos – does not work Christmas/Easter)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$32,493.40
	$33,677.60
	$34,895.70
	$36,047.11
	$37,232.41
	$38,433.58
	$39,601.92


	IMC ASSISTANT

(10 mos – Paid over 12 mos – does not work Christmas/Easter)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$26,390.34
	$27,558.72
	$28,759.87
	$29,945.18
	$31,113.54
	$32,314.70
	$35,170.55


	COMMUNICATIONS DESIGNER

(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$42,087.85
	$44,106.35
	$46,124.72
	$48,119.48
	$50,137.98
	$52,156.48
	$54,198.72


	NETWORK TECHNICIAN
(12 mos)



	Step
	0
	1
	2
	3
	4
	5
	6

	Annualized Rate
	$55,664.46
	$56,913.67
	$58,186.02
	$59,364.98
	$60,590.57
	$61,861.94
	$63,111.16


Casual Employees shall be paid on Step 0 of the grid of the position being filled.
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